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Welcome to ThinkCentral!

ThinkCentral is the Houghton Mifflin Harcourt (HMHYeb site that allows you to
access digital materials associated with one oerftiviH programs.

A single user name and password provides you atoeBgital resources in all subject
areas that your school has purchased, includirgpézayuides, student eBooks,
assessments, and reports.

Fromwww.thinkcentral.comselect a subject. Then, pick your HMH progradticking
the program name will take you to ThinkCentral.

THINK

cen Welcome to Think Central!

GOresources
Use the GO keyword from
your textbook here.
[ ,\<§‘A HOUGHTON MIFFLIN HARCOURT 5, HOLT McDOUGAL ¥, HMH SUPPLEMENTAL PUBLISHERS
. .
Copyright & Houghton Wifflin Harcourt Publishing Company Terms of Use Privacy Policy Contact Us Technical Support

central Welcome to Think Central!

LITERATURE

Wariner's Handbook Storytown Geteways
GOresources
Use the GO keyword from
B o
| | <%, HOUGHTON MIFFLIN HARCOURT %, HOLT MeDOUGAL <5, HMH SUPPLEMENTAL PUBLISHERS
I ARG R 3, HOLLMeDOug « AL PUBLISHE

t Publizhing Company Terms of Use Privacy Policy ContactUs Tachnical Suppart
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Section I: Getting to Know ThinkCentral
Logging In
To access ThinkCentral:

1. Navigate to the ThinkCentral URL. You may wanbtmokmark the login page.

2. Select your state, district, and school.

3. You may elect to chedRemember My Organization This will make
subsequent logins easier.

4. Enter your user name and password.

5. Click Login.

Note: You should have already received your usarenand password from your
administrator.

Welcome to ThinkCentral Evaluatars click hare
State: | Select a state V
District: __-Selecta district |
School: j'SeIecta school v

I:‘ Remember my organization

User name:
Forgot Usermame
Password:

Forgot Password

[ Login ]I SelfRegistrationJ

When you log in for the first time, you will be agkto answer three identification
guestions. This is to assist you if you ever lgser password.

It is a good idea, after you log in, to change yoassword. To do so, cligkccount
from the main menu. On the Manage Account Inforomescreen, type in a new
password in the appropriate fields and clidve
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Accessing the Teacher's Welcome Page
The Teacher’'s Welcome Page is comprised of cliekadans:

Resourcedisplays all available curriculum materials.
Reportsdisplays lists of exportable reports on studentdasses.
Planning launches your customizable lesson planner.
Assignmentsshows a list of assignments, and allows you tctstiedent
progress.

Classes & Studentsllows you to create and modify rosters.
Account lets you update your user or product information.

Guides & Tutorials provides instructional information.

Classes & Students
Create and manage student
accounts; create and
populate classes and
Oroups; make resources
available to students

Resources

Start here to access all materials, including eBooks, activities, and ancillaries

Account

— Update yaur user profile;
manage your systerm
settings; choose the

products that appearin
i © yourResources view

Guides & Tutorials
Download & phnt detailed
infommation about howto
use ThinkiCentral; view
animated demos

Assignments
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Viewing Resources

By using the Resources screen, you have the atnliyew a comprehensive list of your
available resources, most of which you may opemfifuis screen.

To view specific resources:

1. Click Resourceson the Teacher’'s Welcome Page or the top navigafide
View Resources page will display.

2. To select a subject, use tBabjectdropdown box. To select a grade, use the
Grade dropdown box.Note: If you do not choose a subject or grade, all
available resources will be shown.

3. Click an image to review that resource’s conteftkease note that some
materials, such as assessments, cannot be opemadhis page. To view
assessments, s8earch Resources

Subject: |All -i

Grade: |AJI j

—Resources

Student eBook G2

onl TE G& Teacher Resource Teacher Resource Book Teacher Resource
ot Book Gk (TE) G1 (TE) Book G2 (TE)
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Using the Electronic Teacher’s Edition

The Electronic Teacher’s Edition, or ETE, is a vienportant tool. The ETE is the
equivalent of the printed Teacher’s Edition forkéH program, but the ETE contains
links to supplementary materials.

To open an ETE, select it frowiew Resources The ETE table of contents appears in a

separate window. There are navigation buttonseatdp. Click any heading in the table
to see the next level.

i § California HSP Math Grade 5 Online Teacher Edition TR
= H 2
tent

8
&Harcourt (&) GoToPage Cext A

Table of Contents
Introductory Materials
Unit 1: Whole Numbers and Decimals

Unit 2: Number Theory and Fraction Concepts
Unit 3: Fraction Operations i E California HSP Math Grade 5 Online Teacher Edition F;
Unit 4: Decimal Operations £ =
Unit 5: Algebra and Percent &Harcourt (GlBak) | Tabic ot Contents GoTo Page G ) | A
Unit 6: Geometry a

Table of Contents
Unit 7: Measurement

Unit 8: Data and Graphs
Additional Materials

Introductory Materials
Unit 1: Whole Numbers and Decimals

Unit 2: Number Theory and Fraction Concepts
Unit 3: Fraction Operations
Unit 4: Decimal Operations

Chapter 11: Add and Subtract Decimals

Chapter 12: Multiply Decimals
Chapter 13: Divide Decimals
Unit Review/Test 338

World Alman: 340

Unit 5: Algebra and Percer| ﬁ E California HSP Math Grade 5 Online Teacher Edition L&H
v |

Unit 6: Geometry

Unit 7: Measurement &Harcourt GlBaok) | Tabicor Contents G | A
Unit 8: Data and Graphs e

Table of Contents

Introductory Materials

Unit 1: Whole Numbers and Decimals

Unit 2: Number Theory and Fraction Concepts
Unit 3: Fraction Operations

Unit 4: Decimal Operations

Chapter 11: Add and Deci
Chapter 11 Planner. 0A
Universal Access 270C
Skills Trace 270D
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Using the ETE Chapter Planner

The ETE chapter planner is a critical componernhefteacher’'s experience in
ThinkCentral. The planner has links in many resesr These resources are dependent
upon the program. Typical links are shown here:

California H Diml:;:a L5 Online Te| a:;.]k:;;e 5
Unit4: Decimd 2 asse?sments Links to video f Cites the
Chapter 11 jt Decimals supplements | objective of
= Chapte the lesson
.HEM!E @ abid gl Contents [ ;G& o Page (270 .’,B, J ( c T}_
T3 sy’ /
WL Bi
apier Fianner Cy ’ /
LESSON S VOCABULARY® MATERIALS | 7ACING TECHNOLOGY AND RESOURCES
Round Decimats Review i Lassen 11,1 Workshaers and “
11 100m B3 w5 11 somane, | 00 Links to Tearspaciocits
round, and manipulate Somih readers
Objective Hound decmale 1o 3 given place very Laige (eg. milleas) | | o : B, terrention, Beochemark 5kl 14§
i and very small ie.g. associated
Voxisandths) numbges. | housandth g 5. Megaath, fraction Action.
Essential Guestion How o rundng decmak with this Number Line ine, Level R
Iike cx diblevent biom 1S whole rumbers? chapter (i, TE and Planriog Resources
r":'—m‘n".
B3 rnsrctionst vodes
Add and Subtract Decimals t=1 s Lrsson 1.2 Werkshests and
11.25500 ey o
Objective Find the s and dffemnces of mmmm: 5. intervertion, Benchmak 51151
fegatne
decrnaks Ieigers: SUaCE pesiive 5. Mega Math, The Number
Essentis] Question How s addng and integers from negaiive Games, Bupgy Bargais,
subtsacting decimaki lioe o diffeimnt than adding infegers; and werify the Leveis £ F, G M, and |
and sublrarteng whols Fumbers? :Fﬂ%?"r F_E.- P ot Paolng Ritciortns
N5 1.1, NS 2.0,
MR 1.0, MR 2.0, Eﬁmmﬂ
MR 2.1, MR 2.3 Fodcast
MR 2.4, MR 3.1
MR 3.2, MR 3.2
Estimate Sums and m Review 1dsy Liszon 11.3 Werkshests aed
1 1 -3 Differences pp. 778-273 mat:-m';lﬁ:ﬁ_t.:d reund Trarranas scitd
Objective Uss reuring o sstimate the sz md«m: iz 0. intervention, Bendtmark Skl 150
and differsnces of decimak m o .@‘TEN, S
Essential Question What seddferectways | inlagers from negative
0 eatemate? Integers: and venly the Ehﬂww
reasonableness of the Podcast
s, afeo NS 2.0, MR
2.1, MR 2.5, MR 3.1
< ¥
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In addition, clicking on other parts of the planbengs up menus like this:

| TECHNOLOGY AND RESOURCES

LESSOR | Fraction Action NLM Level R
Transpa

Q n OVEW
*  @SCHEDULE

=X ﬁ @ ASSIGN

@}_ TE and Planning Resources

=1

LANET

o .
) 53 nstructional modets

View displays the resource in a separate window.
Scheduleallows you to place this resource into your legsi@amner.

Assignopens an assignment window, allowing you to assigmesource to students.
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Navigating ThinkCentral

In ThinkCentral, tabs at the top of the page inicaajor areas in the product that match
those on the Teacher’'s Welcome Page.

= Pt P Hen | Qe Logoot

Account

Classes & Students

There are four other navigation aids on the topawh page:

To return to thél'eacher’'s Welcome Pageclick theThinkCentral logo.

To print the current page, cliékrint.
To obtain instructions about the current pagekdfelp.

To exit ThinkCentral, click.ogout.

The side navigation panel gives you the abilitpeéoform tasks related to key areas of
ThinkCentral, related to the top level tab you o

Lessons & Resources
.|view Lesson Planner |

» Search
« Wiew Resources

Assignments
» Wiew Assignments
v Create Custom Test

Settings
» Lesson Planner

» Teaching Blocks

» Assessment

In general, throughout this product:

To return to the previous screen without savingryahanges, clicBBack.
To exit the screen without saving any of your clemglickCancel
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Section Il: How to Use ThinkCentral K-6

Creating Individual Student Accounts

Before you begin this process, check to see if ywolministrator has already created
accounts for your students.

SelectClasses & Studentdrom either the Teacher's Welcome Page or the top
navigation menu. The Manage Classes screen appéans the left navigation box,
selectManage Students The Manage User Accounts screen appears.

Note: The ability to create student accounts makrbiged to administrators.

Manage User Accounts

-Find user accounts
User type: Student @& First name: |

School: : = Last name:

{1 User name:

[1Show inactive accounts [ Find ] [ Clear ]

l Add. . ] [ Import user._. I

To add a student, clickdd... TheAdd a New Userscreen appears. Your school and
the user type (Student) have already been selected.

1. Using the Title dropdown, enter the salutation i@il).
2. Enter the student's first name in ffiest Name field.
3. Enter the student's middle initial in tMaddle Initial field (optional).
4. Enter the student's last name in tast Namefield.
User type:# Student
School:+
Title: Mone

First name: *

Middle initial:

Last name:*
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5. IntheUser Namefield, enter a unique user name for the student.
6. InthePasswordfield, enter a 5-32 character password.
7. Type the same password again for confirmation @Rétype Passwordield.

Note: This is the name and password that the stugiiruse to log in to the system,
so make sure you make note of the information.

User name:* Up to 32 characters
Password:#* From 5 to 32 characters
Retype password:* From 5 to 32 characters
Student ID:

Grade:* Select a Grade

If your school has student ID numbers, you canraghtd information in th&tudent
ID field.

8. Select the student's grade using@rade dropdown field.
9. Enter No Child Left Behind data as desired.
10.To save the student's data and create the newracctiok Add.

Creating Multiple Student Accounts

You may elect to import a number of students ihtogystem at one time. Before you
begin, check to see if your administrator has diyeaeated these accounts.

To view detailed instructions on how to createualsht import file, click thé®etailed
Instructions (PDF) link above the file input field. This documentivgrovide in-depth
instructions on how to create and correctly forméte that will allow you to import
large numbers of students at one time.

To locate the import file that you have createatkdBrowse This will bring up a
standard file browsing window. Navigate to theglb@n of the file on your hard drive or
network, click on the file, and clicdkpento select the file.

After you have located the file you would like toport, clickStart Import . You will
receive a message letting you know once the uptofwished and if the import of users
was successful.
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Managing Classes

To create or modify a class, sel€tasses & Studentgrom either the Teacher’s
Welcome Page or the top navigation menu. The Maldgsses screen appears.

To add a new class, cligkdd Class

To edit a class, select it by clicking on the raolidton next to its name and then
click Edit Class.

To see who is in a class or look up a student’'syasd, select the class and then
click View Class Roster

To sort the list by name, grade, or period, cliok @f the column heads.

Manage Classes

My Classes

1-5of5 Records

Select |Name | Grade Period
I Q Back-up class 1 All

] Eorks Elementary i All

® Meil Class 3 1

£ n riod math 2 2

o Test class alpha 2 All

1 -5 of 5 Records

[ ViewClass Roster | | Edit Class.. |

Add Class...
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Adding a Class

The Add Classpage is divided into two main sections. The tofhefpage contains
details of the class, including the class namedasgription. The second portion of the
page is a list of HMH products that are availablgdu. To make any product appear in
the class library for students to browse, checlbtirenext to its name and cliGave

Add Class
1/ 1. Define class details 1. Aasign students b
Class Name: Description:

Grade: Selecta grade &

Penod: All

Check the programs or products to put in the students' library:

Include | Product ISBN
O HSP Science Cnline Assessment G1 9780153832468
[]  Tennessee Science Online TE G1 9780153832413
£l Student eBook Grade 1 9780153612596
] Unit Resources Folder G1 9780153852527
[l Student eBook Grade 2 9780153612602
] Student eBook Grade 3 9780153612619
El Professional Development Videos for Podcasting 9780153613173
El Professional Development Videos for Podcasting 9780153613173
| Harcourt Mega Math GK-6& 9780153663963
] Harcourt Maga Math GK-6 9780153663963

[ Save | | Cancel Jl Assign Students >

Page 16



Defining the Class Details

3.
4.
5. To create a roster of students assigned to the,ahsk Assign Students

1. Type in a unique name for the new class inGkess Nameentry field.
2.

Select a grade from ti@rade dropdown list; type in the class period in the
Period entry field and the description of the class imDescription entry field.
Select the products that you want to make availebtle class by clicking the
check box next to the appropriate product titles.

To save your changes to the class without creatistgdent roster, clicRave.

Assigning Students to the Class

From the Assign Students page:

o 1 I t 2. Aasign students to class
Class:  MNel Class
Fed studlants
Select students from grade: | A ¥ ' Find |_'-;F~3fj
Assign studants to clags
Students Class Roster
Havenski Sara 2 | Sea,Nicole -
Johnson,Pam [ Addai» | Smith,Dan
S A
Johnson, Sara l i [ Emith, Gary
Richards,Henry 5
| = Ramowe |
<< Ramove All |
< 3 ¢ ¥

Select a grade from tielect Students from Gradedropdown list.

To view a list of students from that grade, cliikd. To reset the student list,
click Clear.

To add all of the students from the list to yowasd, clickAdd All. To add
individual students, select the student(s) thatwant to add to the class from the
Studentslist on the left of the screen. Then cligkd.*

To remove all of the students from your class kdRemove All To remove
individual students, select the student(s) thatwant to remove from the class
from theClass rosterlist on the right of the screen. Then cliRkmove*
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5. To edit the information entered on the previousspatjck Edit Class.
Note: Returning to th&dit Classscreen will erase any changes you have made
on this screen. To save these changes, you masDdne You can then return
to theEdit Classscreen to make changes.

6. To save the new class roster list, cliz&ne

* You can select more than one student by holdowgndthe Control (Ctrl) or
Apple key on your keyboard and clicking on multgiledents. You can also click
on one student, then hold the Shift key, and olick second student to highlight
all of the students between those two students.

Adding a Group

There are two ways to add a group to a class.

Option 1
SelectClasses and Studentffom either the Teacher's Welcome Page or the top

navigation menu. The Manage Classes screen appBaadd a group to a class, select
the class first, and then cliéidit Class. Scroll to the bottom of the list of productsdan
click Add Group. The Add Group screen appears, with the name of glasgs:

Add a Group

Class: TNe\I Class V Add a class
Name:
Subject: ;;"-:II_ v

Level: | Heterogeneous |

Available Students ) Group Members
Bradles, Ben

Kuritzky, Carter

i Add All >

Cancel
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Option 2
From the left navigation box, selddanage Groups The Groups Summary page

appears:

Groups Summary

rFilter groups

Class: [MNeil Class il Student: | All !

—Groups
1-1of 1 Records
Name Subject Level
Class Group Mathematics Heterogeneous

1-1of 1 Records

Add Group...

1. Toview a list of groups that are associated wisipecific class, select that class
from theClassdropdown list.

2. To view a list of groups that a selected studeatpart of, select that student from
the Studentdropdown list. (Optional)

3. To see a list of results after you have selectent glass and/or student filters,
click Apply .

4. To reset the group filters, clicRlear.

To edit an existing group, click on that group'snea

6. To add a new group, clickdd Group. The Add a Group screen appears.

o

To add a new group:

Select a class from tl@@assdropdown list.
Type in a unique group name in thamefield.
Select a subject from tigubject dropdown list.
Select a level for the group from thevel dropdown list. The choices for levels
are On-level, Advanced, Below Level, Interventiand Heterogeneous. These
are used as labels only.
5. Select the students to be assigned to the grouptiieAvailable Studentslist
on the left.
To add all of the students from the list to yousigy, clickAdd All .
To add individual students, select the studeni@) you want to add to the
group from theStudentslist on the left of the screen. Then cligkld.
6. To save this group, clicRave
7. To add a new class to your account, chald a classat the top of the page.
Note: This will exit this screen without saving yguoup.
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Searching for HMH Content

There are several ways to review HMH digital conterhe first is described above,
under Viewing Resources. Simply click on any itenthe list that appears on that page.
Unless it is an assessment or other special iteemniaterial displays in its own window.

Another way to explore HMH content is throu§barch You may do so by selecting
Planning and then clickingsearch

Program materials that are available throBglarchinclude teacher editions, student
editions, assessments, ancillaries, leveled readerksheets, and more.

You can search resources, standards, or onlinersad
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Searching Resources
To search resources, click tResourcegab and then:

Select a subject from ti&ubject dropdown list.

Select a grade from tt@rade dropdown list.

Select a resource from tResourcesdrop-down list.

To view a list of the resources that match thectetecriteria, clickEind.

A

Search

Resources Standards Readers Online

Subject: [Mathematics %

Grade: EradeS _ V'

<]

Resources: | Enrich Weorkbook with Projects Grade 2 (Student Edition)

[ Find J [ Clear
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The Schedule/Assign screen appears. Stteeduletab allows you to put a link to
material in your online planner.

Schedule and Assign

Schedule Assign
Search Results
Grade 3

Schedule in teaching blocks

Today - Monday Mar 14, 2011

Entiswin Buneots GI{65) Date: [03n42011 | 551

1 - 20 of 184 Records

] | Monday Mar 14, 2011
|44 Page |1 of 10 » »

Schedule

Enrich with Projects, Chapter 1 [Student] I:‘ *

Enrich with Projects, Chapter 2 (Student]

Enrich with Projects, Chapter 3 [Student]

Enrich with Projects, Chapter 4 [Student]

Enrich with Projects, Chapter 5 (Student]

Enrich with Projects, Chapter & [Student]

Enrich with Projects, Chapter 7 {Student]

Enrich with Projects, Chapter 8 (Student)

Enrich with Projects, Chapter S [Student]

Add to block: | |

Enrich with Projects, Chapter 10 [Student]

L i) O

|£

Enrich with Projects, Chapter 11 [Student]

% = resource has already been scheduled

You can preview portions of the selected resouycelibking on any name in the results
list.
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The resource appears in its own window:

MName.

Facts Are Facts

Work with your group to name muitiplication
facts. Each group member will choose a
product. Then you will use counters to help
you find all the multiplication facts for your
product.

L Decide |
v With your group, review the parts of a

multiplication sentence. Which numbers are
factors? Which number is the product?

v Divide a plece of poster paper into as many

columns as there are members In your group. Products
Then, have each group member choose a 68 9 10
product from the box and count out that number 12 14 16 18
of counters.

L Do

v Use your counters to make as many different arrays
as possible. Uise each array to write a multiplication | " Myitiplication

fact in the box to the right.

v In one of the columns on the poster paper, use a
marker to copy your list of multiplication facts. Trace
an array of counters under each multiplication fact.

v After each person in your group has finished writing
the multiplication facts and drawing the arrays on
the poster paper, answer these questions:

1. How many different multiplication facts did
you write?

2. Compare your multiplication facts with those of your
group members. Do any of the multiplication facts
share the same factors?

v Compare poster papers with another group. Did both
groups write all of the same multiplication facts for each
product?

EP6 Enrich Project

@ Haart
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Searching Standards

There are two ways to search for HMH materials #énatcorrelated to state or national
standards. To search for all standards-based ialataslick theStandardstab, and then:

In the Search Type box, sel@1owse Standards Sets

Select a standard set from tBelect Standard Setliropdown list.
Select a subject from tl&ubject dropdown list.

Select a grade from tt@rade dropdown list.

Select up to 5 Resources from fResourcedist box.

Click Browse

I o o

Standards Search

Resources Standards Readers Online

~Search Type

@ Browse standards sets © word search

Select standard set:

| Florida Sunshine State Standards Mathematicz K-12 (2007) bt

~Select associated resources to display

Subject: Ill‘\dathematics o

Grade: E.EE;:I;E |

PC uzers: To select all rezources, hold the Shift lkey and click the
first and last resource you would like to view. Hold the Ctrl key and
clickc each rezource you would like to view.

Mac users: To select all resources, hold the Shift key and click the
first and last resource you would like to view. Hold the Apple
command key and click each rezource you would like to view.

Resources: | Online Florida Teacher Edition, G2 L
(Limited to 5 | Online Florida Student Edition G2
selections) | Florida Intensive Intervention TE, G2

EFIorida Intensive Intervention User Guide, G2
| Florida Intenzive Intervention Skills Packs, G2
| Flarida Strategic Intervention TE, G2

| Florida Strategic Intervention SE, G2

| Florida Azsessment Guide SE, G2

|Flerida Enrich Book SE, G2

| Diestination Math Flarida Primar,

|Florida Benchmarks Practice Book TE, G2

Flarida Reteach Book SE. G2

EGrabfandfGo Differentiated Centers Kit Activity Guide, G2
| Cnline Florida Assessment System, G2
|ESOL Activity Guide, GK-2

Online Florida Intervention, G1-5

EOnIine Florida HMH Mega Math, GK-5
| Florida Reteach Book TE, G2
|Florida Azzezament Guide TE, G2 > |

Browse Clear
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The Search Results for Standards screen appeaveingheach standard and a link to
associated HMH resources:

Search Result for Standards

-Search results

Florida Sunshine State Standards Mathematics K-12 (2007) #

MA.2.A.1.1 Identify relationships between the digits and their place
values through the thousands, including counting by tens and hundreds.

See Resources

MA.2.A.1.2 Identify and name numbers through thousands in terms of
place value and apply this knowledge to expanded notation.

See Resourceas

MA.2.A.1.3 Compare and order multi-digit numbers through the
thousands.

See Resources

MA.2.A.2.1 Recall basic addition and related subtraction facts.
See Resourceas

I_ Return to Search ]

Click on any of the&see Resourcebnks and the Schedule/Assign page appears:
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Schedule and Assign

Schedule Assign
5 h R It . :
EAREN RIS Schedule in teaching blocks

1 - 24 of 24 Records
Today - Monday Mar 14, 2011

Date: (031412011 | [E2 [ Go |

Echedule Monday Mar 14, 2011

2.7 Enrich [SE}

2.4 Enrich [SE)

2.6 Flarida Benchmarks Practice Book
[SE! Test Prep

2.6 Enrich [SE}

2.5 Enrich (SE)

2.7 Florida Benchmarks Practice Book
[SE}

2.6 Reteach {SE}

2.6 Florida Benchmarks Practice Book
[SE}

3.5 Flarida Benchmarks Practice Book
(SE}

2.6 Flarida Benchmarks Practice Boak

SE| Test Prep

| OSA T TSN W T A (N T

Add to block: | |
5 = resource has already been scheduled :

From this page, you may view or schedule any ressur[For details, please see
Scheduling into the Plannér
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If there are student resources in the results,nyay assign them by clicking tiAessign
tab:

Schedule and Assign

Schedule Assign

Search Results

Assign
2.7 Enrich (SE}

3.4 Enrich {SE]

2.6 Florida Benchmarks Practice Boak [SE] Test Prep

2.5 Enrich [SE]
3.5 Enrich [SE}

2.7 Flarida Benchmarks Practice Boak [SE]

o ]

2.6 Reteach (SE}

2.6 Florida Benchmarks Practice Bealk [SE!

2.5 Florida Benchmarks Practice Book (SE]
2.6 Flarida Benchmarls Practice Book [SE] Test Prep
2.4 Beteach (SE]

3.8 Enrich [SE]

2.5 Reteach (SE)

2.5 Florida Benchmarlks Practice Boalk {SE] Test Prep

2.6 Florida Benchmarks Practice Boeck [SE]

O
O
O
O
([
ol
O

NOTE: Only 1 Assessment can be assigned at a time
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To search for HMH materials correlated to stand#ndscontaira specific term

In the Search Type box, sel&¥brd Search

Type a word or phrase in thdatch on word(s) entry field.
Select a standard set from tBelect Standard Setliropdown list.
Select a subject from tl&ubject dropdown list.

Select a grade from tt@rade dropdown list.

Select up to 5 Resources from fResourcedist box.

Click Find.

No abkwbdpRE

Standards Search

Resources Standards Readers Online

-Search Type

O Browse standards sets ® word search

Match on word(s): E_-E_q:_l_c_l_i_ti__c_uj

Note: Include phrases in quotes (" "). Use commas or spaces
between words to represent OR conditions. Enter whole words
to search on.

The results screen will contain a list of standdhds contain the words you searched on,
and links to HMH materials they are correlated with
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Searching Readers

Harcourt Readers Onlines a collection of leveled readers that increasasding skills
and promotes literacy. To search for a specifideeaclick the Readers Online tab, and
then:

Enter information such as the title, author, ISBN@&yword. To narrow the
search and get more specific results, choose addltcriteria such as grade level,
program, reader level, reading skills, reading vecy level, guided reading level,
DRA level, Lexile level, genre, or language. Alese fields are optional. If you
click Find without filling in any criteria, all available rdars will be presented on
the search results page.

All fields on the Readers Online search screerbased upon the readers that you
have access to. Some fields may therefore beelthat have no selections in
them.

Once you have made your selections, chokd.

Readers Online Search

Resources Readers Online
Reader title: ISBN: I
Author: | Keyword: |
Grade level: From Grade 5 ¥|To [Grade 6 v
Program: Any v
Reader level: "Any V
Reading skills: Any ¥

Reading Recovery level: I-ﬁ-m_y: v

Guided Reading level:  [Any ¥|

DRA level: __-_44_ i J

Lexile level: From [any ¥ To [any %]
Genre: .:Narrative Nanfiction M

Language: :AHY bl

Clear
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The Readers Search Results page shows the dataegobubook.

To arrange the list by any criterion (e.g., Redéeel), click on that criterion in

any of the book records.
To view any book, sele@lick to Open under the book cover.

1- 5 of 5 Records

Search Results for Readers Online

Click a criteria to sort vour search results

Asset Title: Walk the Distance Lexile Level:
QB0
(Green Level)
Reader level: Above-Level Genre: Marrative Monfiction
O Reading recovery level: Grade level: Grade 6
Guided reading level: T Program: HSP Math
Click to epen. |DRA level: 44 ISBN: 0152602082
Author: Gareth Stevens ISBN-13: 0780153602085
Asset Title: Walk the Distance Lexile Level:
Q20
(Blue Level)
Reader level: On-Level Genre: Marrative Nonfiction
il Reading recovery level: Grade level: Grade 6
Guided reading level: Ej Program: HSP Math
Click to open. |DRA level: 44 ISBM: 0153602643
Author: Gareth Stevens ISBM-13: 9780153602641
Asset Title: walk the Distance Lexile [ evel:
g 850
[Red Level)
Reader level: Below-Level Genre: Marrative Monfiction
F Reading recovery level: Grade level: Grade 6
Guided reading level: S Program: HSP Math
Click to open |DRA level: 44 ISBM: 0153602208
Author: Gareth Stevens ISBN-13: 9780153503204
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Creating Assignments

Creating a Non-Assessment Assignment

Once you have previewed a lesson or activity, yay assign it to a student, group, or
class. There are several ways to do this:

Select an element, such as a lesson, test ortgctrem a Chapter Planner in an
Electronic Teacher’s Edition and, from the pop-ugnon choos@ssigr or
UseSearchand theAssigntab to select HMH material to assign; or

From any part of ThinkCentral, cligkssignments then selecAdd Assignment

The Add Assignment screen, as shown below, appdfaysu have already selected a
resource, its name is listed.

Add Assignment

Student information

Assignment name:

Student instructions: Do

Add: | Select a Resource Type v

Assignment information

Class: [Select a class ¥
Subject: f:S'é-Iéc':-t' a sub_j_éc:f V:
Group: [Select 3 group |

To activate an assignment:

1. Type in the name of the assignment in Assignment Nameentry field.
2. Enter in instructions for students to follow in tBident Instructions entry
field, following or replacing the word “Do.”

3. Next toAdd, click the dropdown menu and select a resource. typ
Searchable Resource
To add HMH materials, seleBearchable Resourcand clickGo. The
Search Resources window appears. Select a sutpjade, and resource, and
click Find. The Assign results display:
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Schedule and Assign

Schedule Assign

Search Results
1 - 20 of 152 Records

:dcpageil. ?Dfﬂ’ >

Evuiu swuin siSrELY sones wmis e

Reading Literacy Centar Card 2a
Letters and Sounds Literscy Center Card 5a

‘Writing Literacy Center Card 3a

Listening/Speaking Literacy Center Card 13

Ward Wark Literacy Centar Card 9a
Reading Literacy Center Card 7a
Letters and Sounds Literacy Center Card 10a

Writing Literacy Center Card 83

Listening/Speaking Literacy Center Card 63

Ward Work Literacy Center Card 143
Letters and Sounds Literacy Center Card 152

Reading Literacy Center Card 123

!DDDDDDDDDDDD[%

Writing Literacy Center Card 133

Listening/Speaking Litsracy Center Card 113

Writing Literacy Center Card 183 D ~

NOTE: Only 1 A t can be

Click one or more resources, and cliessign The Add Assignment screen
returns, with the selected materials added:

Add Assignment

Student information

Assignment name:

Student instructions: :Do

Add: |Select a Resource Type o
Listening/Speaking Literacy Center Card 113 x
Writing Literacy Center Card 133 x

Text Only
To write instructions to your class, sel@etxt Only and clickGo. A text field
appears:
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Add Assignment
Student information

Assignment name:

Student instructions: |Do

Add: {Text Only ~ Go

Listening/Speaking Literacy Center Card 113 x
Writing Literacy Center Card 133 b

Add Text Resource

Add Text Resource

Provide instructions to your students on how to carry out this assignment.

%Practice yvour literacy/speaking cards with a
|classmate, and then write a3 brief note outlining
|what vou have learnad.

Save Cancel

T ¥ T =]

When you have completed typing, cli8lave The instructions will appear on
the Add Assignment page.

Add: [Text Only -

Listening/Speaking Literacy Center Card 113 x
Writing Literacy Center Card 13a *

Practice vyour literacy/speaking cards with a & %
classmate, and then write a brief note outlining
what vou have learned.
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URL
To display a Web address you want to display ta gtwdents, select URL
and click Go. A URL field appears:

Add URL Resource

Add URL Resource

Enter a URL and Link Name for this resource.

URL: {required] 'http,‘fwwwkl_dscllckorgf
a.q: http://wwan.loc.gov C—
Link Name: (optional]  [kids Clickl]

=.g: Library of Congress

Save Cancel

When you have completed typing, clilave The URL (or the optional link
name you type) will appear on the Add Assignmeigiepa

Add: [OR o)
Listening/Speaking Literacy Center Card 113 =
Writing Literacy Center Card 13a *®

Practice your literacy/speaking cards with a &
classmate, and then write a brief note outlining
what you have learned.

Kids Click! * %

4. Select a class from tl@&assdropdown list.
5. Select a group, if desired, from t@eoup dropdown list. A list of available
students appears:
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Available Students Students in Assignment

[ahuja, Gagan |
[ Aaan> )
Jain, Sakhil
[ Add > |
[ <Remove ]
[ << Remove All ]
Available date: [03/10/09 | [F5] Due date: [03/17/09

Times Availahle::nnv Time ‘-'n From: |

6. To assign all of the students from your classkoidd All. To assign individual
students, select the student(s) that you wantddradn theAvailable Students
list. Then clickAdd.

7. Toremove all students from the assignment, dReknove All To remove
individual students, select the student(s) thatwant to remove from the
Students in Assignmentdist on the right. Then clicRkemove.

8. Select the assignmentfsrailable Date by clicking the calendar icon and
choosing a start date.

9. Select the assignmentue Dateby clicking the calendar icon and choosing a
due date.

10. Select the time the assignment is available fatestts to access from théme
Available drop-down listNote: If you select a time from th@ne Available
dropdown list, then you must fill in the From aral@ntry fields.

11. To preview the assignment, cli€keview.

12. To activate the assignment, cliSlave The assignment will appear on the
student To Do list.
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Creating an Assessment Assignment

The process for assigning a test based on HMH sieees is easy. To do so:

1.
2.

Click Assignments
Click Add Test. The search results screen appears. Seleatlfecsand grade,
and then the assessment collection. Aldiadl Test, only assessments appear.]
Click Find. The assessment contents appear.

Schedule and Assign

Schedule Assign

Search Results

1 - 20 of 21 Records

144 Page:.l. “:ofl W
| e |

.
o e

.
.

G2 Entry-Level Assessment

532 Biweskly Assessment: Lessons 1 and 2

53 Biweekly Assessment: Lessons 3 and 4

E2 Theme 1 Progress-Monitoring Assessment

G2 Biweekly Assessment: Lessons & and 7

G3 Biwsekly Assessment: Leszsons 8 and 9

53 Theme 2 Progress-Monitoring Assessment

G3 Biweekly Assessment: Lessons 11 and 12

G3 Biwsekly Assessment: Lessons 13 and 14

GZ Theme 2 Progress-Monitoring Assessment

G2 Mid-Year Assessment

53 Biweeklv Assessment: Lessons 16 and 17

G3 Biweekly Assessment: Lessons 18 and 19

G2 Theme 4 Progress-Maonitaring Assessment

" G2 Biweekly Assessment: Lessons 21 and 22

MOTE: Only 1 Assessment can be assigned at a time

Assign

= 1 [ S =

1 | e [ | B

ot

3. Select the test you wish to assign. You may os$fgin one assessment at a time.
Click the check box next to its name, and therkclissign. The Add Test

window appears.

Page 36



Add Test

Assignment name: | !

Student instructions: |Do |

Resource: G3 Biweekly Assessment: Lessons 8 and 9

Class: |Select a class |

Group: iSeIect a group |
Available Students ) Students in Assignment

To create the assessment assignment:

1. Type in the name of the assignment in Assignment Nameentry field.

2. Enter in instructions for students to follow in tAudent Instructions entry
field, following or replacing the word “Do.”

3. Select a class from tli@assdropdown list.

4. Select a group, if desired, from t@goup dropdown list. A list of available
students appears:

Available Students Students in Assignment
Ahuja, Gagan | lGie, P ]
T
Jain, Sakhil

[ Add > |

[ <Hemaove ]

[ << Remove All J

Available date: [03/10/09 | [ Due date: (0371708 |[@

Times Available: Any Time vi From: | T‘:':E

5. To assign all of the students from your classkoidd All. To assign individual
students, select the student(s) that you wantddradn theAvailable Students
list. Then clickAdd.
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6. To remove all students from the assignment, dReknove All To remove
individual students, select the student(s) thatwaat to remove from the
Students in Assignmentdist on the right. Then clicRkemove.

7. Select the assignmentfsrailable Date by clicking the calendar icon and
choosing a start date.

8. Select the assignmentue Dateby clicking the calendar icon and choosing a
due date.

9. Select the time the assignment is available fatestts to access from th@éme
Available drop-down listNote: If you select a time from th@ne Available
dropdown list, then you must fill in the From araldntry fields.

10. At the bottom of the screen, there are severaboptavailable:

Taking the Assessments

Password to access
the assessments:

Allow students to
pause the @ Yes (JNo
assessments:

Sections included: Sof 5 Select sections... ]

Viewing Results: :
Standard Set: California English Language Arts Content Standards (1997) v |

Cancel |

You can set a password for the assignment thattltent must enter in order to
access the resource by using Bassword to Access the Assessmeffitdd.

Note: The password, which cannot contain any spebiaracters, must be
between 5 - 20 letters or numbers.

Students may pause the test at any time and cookddiar with their answers
saved if you click the ‘Yes’ radio button nextAdow Students to Pause the
Assessment

To display the sections included on the test, celect SectionsBy default, the
test will include all sections. See the sectiolowefor details.

Select a standard set from tiewing Resultsdropdown list. This will associate
the test with standards for purposes of studerné¢weand test prescriptions.

11. To save the assessment to the students’ To Dodlgtk Save
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Selecting Sections

Clicking theSelect Sectiondutton will allow you to view all of the sectionluded on
a particular test.

To remove a specific section from the test, unkltlee section’s checkbox.
To view the contents of a specific question ontése, click the plus) icon.
To save changes and return to the previous pagk,Save

To return to the previous page, cliClancel

Checked sections will be included on the test.

E|Er.pand All
-'li}_u_e;;t-tun-s. ._|QUustIun Type [ Total Points ]
Phunins!ipellinn: Short Yowel fa/f a I
Eﬂjuestnun 1 Multiple Choice 1.0
|‘!‘J Quastion 2 Multiple Choice 1.0
[*] question 3 Multiple Chaice 1.0
[+] Quastion 4 Multiple Choice 1.0
¥ High-Frequency Words
|:J Question 1 Fill=in the Blank 2.0
[+] Quastion 2 Fill=in the Blank 2.0
|i‘] Question 3 Fill=in the Blank 2.0
I Focus Skill: Make Predictions
[+] CQuastion 1 Multigle Choice 1.0
[+] Curostion 2 Multiple Choice 1.0
|?| Quastion 3 Multiple Choica 1:0
[*] question 4 Multiple: Choice 1.0
F Robust Vocabulary
El Cuastion 1 Multiple: Choice 1.0
[*+] uestion 2 Muitiple Choice 1.0
[#] Cuiestion 3 Multipte Choice 1.0
[+] Question 4 Multiple: Choice 1.0
[+] Cusstion 5 Multiple Choice 1.0
|‘_|,'_] Question 6 Multiple Choice 1.0
F Grammar: Word Order
[+] Question 1 Multiple Choice 1.0
[#] Question 2 Multiple Choice 1.0
[*] cusstion 3 Multiple Choice 1.0
[+] Cuastion 4 Multiple Choice 1.0
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Creating a Custom Test

In addition to assigning tests that HMH publishgs) also have the ability in many cases
to construct your own exams, using a bank of itdrasare aligned to standards. To do
this, select the Assignments tab, and then chGosate a Custom Tesfrom the left
menu. The Custom Tests screen appears.

You can use the options on this screen to creagvacustom test or to view, delete,
schedule, or assign a custom test that you hagadlrcreated.

To preview a test that you have already creatéck itk name.

To schedule the selected custom test to your lgslsmmer, choose a test by
clicking the appropriate radio button and clisghedule

To assign a selected custom test to your studemd®se a test by clicking on the
appropriate radio button and cliélssign

To delete a custom test, choose a test by clidkiag@ppropriate radio button and

then click the delete, or trashcan, ic # ).

Custom tests
1-2o6f? Records

| | 1
Nameo |Grade | Subject | Greate Date | Assigned
' Chaptar 2 Peading Tast 5 Raading 121142007 Y
& Chapter 3 Math Test 5 Mathematics 12/14/2007 N
1-2ofl RBecords

AddaTest. | Schedule. | Assign.

To add a new custom test, you will need to follbvese steps:

Identifying the test

Selecting a standard set
Searching the standard set
Selecting questions

Previewing and assigning the test
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Identifying the Test

From the Custom Test Screen, clis#id a Test

Create Custom Test
Add a Test > Select Standard Set > Search Standard Set > Select Questions =

Grade Level:

| Select a grade v
Subject:

| Belect a subject v |
Test name

Practice Test

Mastery Level
¥

I <Back ” Cancel H Next > ]

Select a grade from ti@rade Leveldropdown list.

Select a subject from ti#ubject dropdown list.

Type a unique name for your test in theamefield.

Set a percentage you believe would demonstratehitbatudent has mastered the
standards and objectives on this test usindvhstery Level field (75 is the
default). ClickNext.

PwNPR

Selecting a Standard Set

Create Custom Test

Add a Test > select Standard Set = Search Standard 5=t 2 Select Questions > Preview

View by standard set:

i Mathematice Framework for California Public Schools K-12 (March 2005) ‘z

Include question types:
Multiple Choice

Essay

Fill-in the Blank

< Back ” Cancel ” Mext =
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1. Select a standard set on which to base the test.
2. Select the types of questions you wish to inclufdeyailable.
3. Click Next.

Searching the Standard Set

View by standard set:

[ Mathematics Framework for California Public Schools K-12 (March 2005) ]

Search by:
Search Results: Criteria: ® Include O Exclude
1| & collapse all Click to Drag

—: 1.M5 Number Sense A

4+ 1.NS.1.0 Students understand and use numbers

P up to 100:

 #.[] 1.NS.2.0 Students demonstrate the meaning of

; addition and subtraction and use these

T G operations to solve problems:

.i.-:- 1.MS.3.0 Students use estimation strategies in
computation and problem seolving that involve
numbers that use the ones, tens, and hundreds
places:

:—--'__: 1.AF Algebra and Functions

+ [ 1.AF.1.0 Students use number sentences with
; operational symbols and expressions to solve
problems:

—: 1.MG Measurement and Geometry

. [+ 1.MG.1.0 Students use direct comparison and

: nonstandard units to describe the measurements

: of objects:

+: 1.MG.2.0 Students identify common geometric

: figures, classify them by common attributes, and
describe their relative position or their location in
space:

E :- " s, s s .

Clear Criteria

1. Select a standard set from Niew by Standard Setdropdown list.

2. To narrow down your search, you may type in spetéims found in standards
(e.g., “difference”) in th&Search bybox. One you have done this, cli§karch

3. Select items from th8earch Resultscolumn to add to the criteria for your test.
Click on the minus icorlz) to collapse the list or on the plus icc*)to expand
the list below the selected level.

4. To view a description of the standard, click onamdard number.

5. To add selected items to the criteria list for ytmst, select one or more
checkboxes and click thdd to Criteria button. The choices you make will
appear in the Criteria box to the right, as shoetow. Note: You may also click
and drag items between tBearch Result®ox and theCriteria box.
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Search Results:

Criteria: @ 1nclude O Exclude

| & collapse an Click to Drag

A

4

€

€

=+ 1.AF Algebra and Functions

.i.--:- 1.AF.1.0 Students use number sentences with
operational symbols and expressions to solve
problems:

=1 1.MG Measurement and Geometry

L1 1.MG.1.0 Students use direct comparison and
nonstandard units to describe the measurements
of objects:

71 1.MG.2.0 Students identify common geometric
figures, classify them by common attributes, and
describe their relative position or their location in
space:

=1 1. SDAP Statistics, Data Analvsis, and Probability b

1.M5.1.1 Count, read, and write whole numbers 2

to 100,

1.M5.1.2 Compare and order whole numbers to
100 by using the symbols for less than, equal to,
or greater than ( ).

1.MS.1.3 Represent equivalent forms of the
same number through the use of physical
models, diagrams, and number expressions (to
20) (e.g., 8 may be represented as 4 + 4, & + 3,
2 45204 242,710 -3 13 -3,

1.MS.1.4 Count and group object in ones and

tens {e.g., three groups of 10 and 4 equals 34,
or 30 + 4).

1.M5.1.5 Identify and know the value of coins
and show different combinations of coins that
equal the same value.

1.MS.2.1 Know the addition facts (sums to 20)
and the corresponding subtraction facts and
commit them to memory.

1.MS.2.2 Use the inverse relationship between
addition and subtraction to solve problems.

1.MS.2.3 Identify one more than, one less than,
10 more than, and 10 less than a given number,

1 NS 24 Connt by e BEs and 10s ta 400 e

Clear Criteria

[ < Back ” Cancel ” Mext > ]

6. After you have made your selections,
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Selecting Questions

On this page, each tab represents one of the stthet you have chosen to include in
your criteria. Select a tab to view a list of tésins correlated to that standard. Or, use
the See More Standardsarrows to move forward or backward through thestab

1.

a kN

Once you have chosen a standard, you can seleciatesl test items from the
left column. An icon next to each item identifieas a multiple choice (MC), Fill
in the Blank (FIB) or Essay (ES).

Click on the minus icon to collapse the list or s icon to expand it.

To view a description of a standard, click on adtad number.

To preview a test item and answer, click on aiteat name.

To add selected test questions tofheCustom Testlist, select one or more
checkboxes in the list and cliédiddd to Custom Test You may also click the test
item’s icon and drag the item to thy Custom Testlist.

Click Next.
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Previewing and Assigning the Test

o

Select a preview mode by using the appropriateraditons:
Detail View allows you to view all the test questions and thedards
correlated to each test question within the cudtsh You can see the
images and answers, and hear any related audso file
Student Viewallows you to view the test in the same manner that
students will see the test.
To view a description of any standard associateéd avguestion, click the
standard’s number.
To preview a test item and answer, click on aitest name. If an item has an
associated sound file, click éHay to listen to it.
You may change the order of test questions by dnggand dropping them.
To remove a question from your test, click the tégler trashcan, icon.
To finalize and create your custom test, chakish.
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Finding Assignments

To see this page, cligkssignmentsfrom the Teacher’'s Welcome Page, or click
Assignmentsinside the program. The View Assignments pagplays a list of
assignments that you have made. The default \@ew $show tasks you assigned one
week ago that are due one week in the future. nfay, however, show assignments
from any time period.

1. To set the timeframe for your assignment seartthnfihe From andTo dates.
These fields search the days that assignmentsrangre, due. You may also
click on the calendar icon and select the desitexldiites on the calendar that
pops up by clicking on the days.

2. You may select a class, subject, or student (albational) from their respective
dropdown lists.If you select a student’s name, theviiaw Student Testlink
will display. Click the link to view the studentisst results.

3. To search only for assignments that contain assgsncheck th8how only
assessmentsheckbox.

4. To start your search, clidkind.

5. To review and edit a specific assignment, chat.
6. To delete an assignment, cliDlelete
Note: This will also remove the assignment fromstiaelent’s To Do List.
7. To make a copy of the assignment and re-assighak, Copy.
8. To view the progress of an assignment, c\aéw Progress
9. To view test results and any recommended remedsgtmickResults &
Prescriptions. [This link will only display next to assessmehts.
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Viewing Test Results

After a student or class has taken an exam, yowseaithe results by clickirRgesults &
Prescriptions from the View Assignments screen. You can alsovaeether
ThinkCentral has recommended any prescriptive iiettv Some test items, such as
essays, require you to enter scores. The Views@Rasults & Prescriptions screen
allows you to do all of these tasks.

TheCumulative Test Scorecolumn displays the student’s test score.

To view a student’s responses, click the test scdtas will open the testin a
new window.

TheMastered Test?column displays whether or not the student acliieve
mastery based on the target you set (75% is trautief

ThePrescriptions Suggested®olumn tells you whether or not any prescriptions
were recommended for the student based on thestadts. [A student may pass
the test, but could still receive prescriptionsefor she did not master questions
associated with certain standards.]

In order to see a particular student’s work or esteres, click the radio button
next to that student’'s name.

To score a test, click tHenter Scoresbutton.

To view the suggested prescriptions chdkew & Assign Prescriptions
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Viewing & Assigning Prescriptions

One you have selected a student from the View (Rassilts & Prescriptions screen, you
can view assignments designed to help your studeasser the standards that they are
having trouble with. You can schedule them to yleason planner or assign them. The
table defaults to th8tudent Activities tab. This tab shows resources that are available
for your students.

The Standards & Prescriptionscolumn displays the standards that the student
failed to master, as well as the names of recomegetebssons or activities.
Click the information ( ) icon to view a complete description of the
standard.
Click the minus icon (') to collapse the list or the plus icon J to
expand all levels and display the suggested presuns.
In theActions column:
To review HMH lessons or activitiegjew Resource
To schedule the resource to your lesson planriek 8thedule
The Schedule Selected Resource page will display
To assign a lesson or activity, cliélssign The Make an Assignment
page will display.
To see the teacher version of the suggested resgyuncluding the answers, click
Teacher Activities. Note: Teacher Activities cannot be assigned toesitgl
To return to the previous page, click Back to Class Resultdutton.
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Entering Scores

ThinkCentral allows you to score essay questidiige system notifies you of the need to
do this by showing you that some tests are “Notr&to

To assess a student’s essay questions, click di batton next to the student’s name
and then clickenter Scores This screen appears:

Click Score The student’s responses appear inside the grey b
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To score the test, select a rubric point total ftbeScoredropdown list.

To remove your score, clicBlear.

To return to the View Tests page without enterirsga@re, clickReturn to View
Tests.

To enter your score, clicRave
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Using the Planner

The lesson planner, which is displayed when yatk&ianning, gives you the ability to
manage teaching blocks, view lessons and resowacds;ompare instruction across
days. The purpose of a teaching block is to ajjowto keep track of lessons using
HMH materials, which you may use for whole-grousgtiaction.

Creating a Teaching Block

In order to schedule a lesson, exam, or activity first need to create a teaching block.

1.

hw

To add teaching blocks to your calendar, selectawmaore subject blocks from
the list at the top of the page. Select a day fileeAdd To dropdown field and
click Apply. Repeat this process for each day that you widkddo schedule.
Once you have added a teaching block, you can maoyeor down on the given
day, or you can move it to a different day, byldlg and dragging the block.
To delete a teaching block, click and drag thetigarblock to the trashcan.

To view the content in a given teaching block, kcho the plus icon () to the
left of that block's name. To collapse the contistitclick on the minus icon ().
To edit the details of a teaching block, click be pencil icon =).
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When students have assignments due on a partdayaea pencil icon with the
words “Assignment Due” will display on the lessdarmer just beneath the name
of that day. To view those assignments, click theqgd icon.

To add the default weekly teaching blocks that geuup to a specific week in the
lesson planner, clickpply Weekly Blocks.

Scheduling into the Planner

You have the opportunity to put a lesson, tesgabivity into your planner. This is
accomplished by selectir®chedulefrom with a search results page, or from linkshimt
the Electronic Teacher’s Edition of your text. Esample, searching resources may
yield results like this:

To schedule lessons, activities or tests, selecthieckboxes next to their names.
Using the Schedule in teaching blocks area:
0 To select the date, type one in or use the calgmuaiup, then clicikGo.
0 To select the block, use tield to block dropdown, and then click
Schedule SelectedNote that the letter S, in red, appears, indigahat
these have been scheduled.
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Editing the Teaching Block

When you click the pencil icon from within the Phem, this screen appears:

To name the teaching block, fill in tA&tle field. To change the subject, change
the appropriate name in tiseibject dropdown list.
To move the block to a different day, type in tlag th theDate field or click on
the calendar to select the day from a pop-up calend
To move the block to a different position on thensaday, select the position by
using theReposition Selected Contenthoices.
To reschedule a lesson, activity or test to anadlagror to move it to another
teaching block, select the content on the left aseltheReschedule Selected
Items area.
o To move the content to a different day, type indbg in theDate field or
click on the calendar to select the day from a ppgalendar.
o To move the content to a different subject, sdleetsubject from the
Block field.
o0 Toremove selected content items, cliglear Selected
To delete a teaching block, cli€kelete Block
To add a note to a block, clidddd Custom Item and type it in thditle field.
To save your changes to the teaching block, Sake
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Setting Weekly Teaching Blocks

By using the Weekly Teaching Block Settings page, gan set up a standardized
calendar that forms the basis for every week of wehool year. All you have to do is set
up your schedule one time, and every week willispldyed the same way.

1. From either the Teacher's Welcome Page or any Tenkral screen, click
Planning. From the left navigation panel, under Settingjskcleaching
Blocks.

2. To add teaching blocks to your calendar, selectawmeore subject blocks
from the list at the top of the page. Select afday theAdd To dropdown

field and clickApply .
3. Repeat this process for each day that you wouddtbkschedule.

Once you have added Teaching Blocks, you can nf@rm tip or down on the
given day by dragging and dropping a teaching biekkrever you want it. You
may also move them to a different day.

To delete a teaching block, click and drag theligarblock to the trashcan.

To edit a teaching block, click on the pencil i¢=") located within each block.
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Generating Reports

ThinkCentral K-6 allows you to generate a numberepbrts to give you the ability to
track the performance of an individual studenttaug, or the entire class. To select
which type of report to run, from the Teacher’s ¥dehe Page, or within the application,
selectReports.

To view a description of each report, select itrfrthe list by clicking the
appropriate radio button.

To see what a report will look like, clickample Report

When you have selected the type of report you wanin, clickCreate Report.

While there are some variations due to the diffeesrin types of reports, in general,
follow these steps to run reports:

Select the Report Criteria

1.
2.
3.

o a

Select a class from ti@assdropdown list.

Select a subject from tl&ubject dropdown list.

Select a test date range of either “All” or “Custbrelecting “All” will

display all tests; selecting “Custom” will restritie tests used for the report to
a specific date range. If you select “Custom,’eemt date range, or select the
calendar icon and select the desired test daterang

Select one or more question types to be includédenmeport in th&elect

Test Detailssection.

Select a standard set from tBndard setdropdown list.

Click Next.
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Select the Tests for the Report

1. Select at least one test to be included in thertepests that are currently "in
progress" are not included on the list. To seldesg click the appropriate
checkbox next to the test name.

2. Select the output type. You may generate the regsoain HTML page, an
Excel file, or a PDF file.

3. To create the report, clidRenerate Report
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Updating Your Account

You have the ability to update many aspects of yweount information at any time.
While the majority of these fields will never chaygou may wish to change some

fields—such as your password—on a regular basisdolso, seledhccount from the
Teacher’'s Welcome Page or within the application.

Updating Personal Information

1. Select atitle, if desired. Type in your first )@mmiddle initial, and last name
in the appropriate fields. This is how your nanik e displayed in
ThinkCentral.

2. Type in your e-mail address in tBenail addressentry field.

3. Click all of the grades that you will be teachimghe system using the
Gradesbox.

4. While your user name cannot be changed, you maygehgour password at
any time. To do so, type in your desired passworthéPasswordentry field.
Your password must be between 5 — 32 alphanumleaiacters. Retype your
password for confirmation in thHeetype passwordentry field.

5. If you forget your password, the system will chagje you to answer one or
more security questions to prove your identity. Yoay set up to three
security questions. Please remember that your asswéhe future must
match exactly what you type in these fields, sagtechoose answers that you
can remember easily. Select questions and typeunanswers.

6. To update your information, clicRave
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Updating Products

TheUpdate My Productsscreen provides you with the ability to selectpheducts you
wish to use in ThinkCentral. On this screen yoll sge a comprehensive list of all of
the products that have been ordered by your sarabbr district. If a product is not
checked, you will not be able to search, view, dateor assign it.

From the left navigation panel on the Account pageler Account, seletipdate My
Products.

Using the Grade list, click all grades that you tannclude in your search.
Select a subject from tlf&ubject dropdown list.

To view a list of available products that match $lkeéected criteria, click
Find.

wnN e

From the results list:

1. Select or deselect products in the list using tlexk boxes to the left of each

product's ISBN.
2. To update the product list for your account, cl8dve
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Often, the list of results may be longer than camlisplayed on one screen. To see
additional results pages, use Pegefield located above and below the roster.

To move forward one page, click temgle rightarrow next to thePagefield.
To move backward one page, click giegle left arrownext to thePagefield.
To go straight to the last results page, clickrtgbt arrow with a linenext to
the Pagefield.

To return to the first results page, click ta# arrow with a linenext to the
Pagefield.

To jump straight to a specific page in the restaltde, type the number of the
page you want to go to into tiagefield and hit Enter on your keyboard.
You may also jump straight to a specific page erésults table by clicking
the appropriate number in the list on the righesabove the results table.

Note: You must save your changesr page If you make changes to Page 1 and then
click to Page 2, you will lose the changes you maw®age 1. To avoid this problem, at
the bottom of each page, cli@ave
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Section llI: Student View of ThinkCentral K-6

Logging In

In order for your students to use ThinkCentral, yolineed to provide them with their
user names and passwords. They use the sameplogiess as you do.

Accessing the Student Welcome Page

The student Welcome Page has three optistystibrary , My Test Scores andThings
to Do.
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My Library

My Library is the place where the student can find onliné&kbpmovies, sound files,
worksheets, and more. The student’s list of reszsiis controlled by the teacher.

Students may sort by subject, and select any resao browse.
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Students may also select Just Looking, enter @&lséarm, and locate any relevant
resources:
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My Test Scores

TheMy Test Scoresscreen shows students all of the scores theyheaesved. This is
the initial view of this page:

The top link shows the most recent test the studastaken. On the bottom is a table
that shows previous tests.
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When a student clicks on a test name, a Test Rgsadfe will open in a new window:

The Test Results screen shows the name of thehieslate the student took it, the types
of questions on the test, and all of the test dgorest If the student clicks on the name or
number of a question, the question will open. @&hswer the student picked will be
marked with a small icon. &reen check( ) shows that it was correct andeal X ()
shows that it was incorrecClosecloses the Test Results screen.
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Things To Do

TheThings To Dolist is where students see any assignments thaehgee made for
them, including old ones.

This is a typical Things To Do list:

TheThings To Dolist shows the next assignment that is due atape The student may
also choose to find only tests by choosing thaibogh the dropdown next t8how.

Assignmentdisplays a link to HMH resources, such as testfy eesources such as
instructions or a URL that the teacher has provided

The Donecolumn is a checklist that lets students keegktodavhat they have
completed. When they take a test, ThinkCentratkfi¢he box in th®onecolumn
corresponding to the assignmeiiior assignments other than tests, students can
check the box themselves.

Old Stuff allows students to see a list of previous assignsneWhen a student
clicks Old Stuff, an extra column calleStart displays, indicating when the
assignment began.
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